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JULY 31, 2006
CONTRACT PERI OD THROUGH JULY-31,—200%1

TO Al | Departnents
FROM Department of Materials Managenent
SUBJECT: Contract for MAIL ROOM OPERATI ON AND MAI L DELI VERY

Attached to this letter is published an effective purchasing contract for
products and/or services to be supplied to Mricopa County activities as
awar ded by the Board of Supervisors on JULY 17, 1996.

Al'l purchases of products and/or services |isted on the attached pages of this
letter are to be obtained from the vendor holding the contract. Individuals
are responsible to the vendor for purchases nade outside of contracts. The
contract period is indicated above.

Wes Baysi nger, Director
Mat eri al s Managenent

SDag I c
Attach

Copy to: Clerk of the Board
Al Dos Santos, FEMD
Andr ee Cohen, OVB
Pat Sutton— Materials Managenent
Steve Dahle, Materials Managenent
Tony Weaver, Juvenile Court
Cynt hi a Robi nson, M Dot
Moni ca Mendoza, Materials Managenent
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REQUEST FOR BI DS FOR: MARI COPA COUNTY MAI L DELI VERY SERVI CES AND MAI L ROOM

1.

0

OPERATI ON

| NTENT:

Maricopa County is conmitted to providing quality mail services to
i nternal County agencies through accurate, efficient and cost effective
net hodol ogi es. The intent of this invitation for Bid (IFB) is to ensure
County mail operations function at a level that is consistent with the
County’s strategic goals. The Contractor will be responsible to provide
all LABOR, SUPPLIES, EQUI PMENT, AND VEHI CLES, (excluding U S. postage)
required for the operation of this project.

A contract will be awarded to the |owest priced responsible/responsive
bi dder. The contractor will process and carry all classes of U S. Mil
to and fromthe Facilities & Equi pment Managenent Departnent Ml Center
(FEMD) located at 301 West Jefferson, Phoenix, Arizona, and the U S

Post Office as noted. The Contractor will also carry inter-county, U S.
and other carrier nmail between various County locations as noted on
Exhi bit A

This IFB falls under the Privatization Policy. This policy addresses,
anongst other issues, the County enployee inpact in, including the
rights of those enployees covered in this |IFB. The policy also
delineates mnimm standards intended to be achieved through the
privatization process, which are consistent with the County’'s strategic
goal s.

TECHNI CAL SPECI FI CATI ONS:

2.1 The mail room located in the Maricopa County Adm nistration
Bui | ding, 301 West Jefferson, Phoenix, Arizona, shall be open
for service from 7:.00 AM to 5:00 PM Monday through Friday,
excl udi ng County hol i days.

2.2 Contractor shall ensure that they are famliar with and perform
in accordance wth al | applicabl e US P.S rul es and
regul ati ons, i ncl udi ng, but not Ilimted to, the “Private
Express” statutes. Contractor shall be solely responsible for
any non-conpliance with applicable rules and regulations,
including but not Ilimted to any litigation, fines or fees
resulting therefrom

2.2.1 Contract or will process all outgoing U S. mai |,
including, but not limted to, weighing, netering, bar
coding and sealing all outgoing US nmil. (Est. Annual
Vol ume 2, 750, 000)

2.2.2 Contractor will keep a record of all charges to each
departnment’s organi zati onal code nunmber. Contractor wll
i nvoi ce each organi zational code nunber separately at
the end of each nonth and also submit a consolidated
sunmary by departnment to FEMD on diskette, preferably in
Excel, version 5.0 or |ower.

2.2.3 Contractor wll submit a nmonthly report, also on
di skette, preferably in Excel, version 5.0 or |lower, on
the | ast business day of each nmonth prior to close of
busi ness. The report shall i nclude:

Nurmber of weekly mail related activities
Nurmber of incoming inter-office mail
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Nunber of outgoing inter-office mai

Nunber of non-delivered itens and disposition of such
Nunber of pieces of outgoing U S. nai

Number of U.S. mmil sorted and bar coded and the | owest
rate

Nunber of pieces requiring special handling (i.e
Certified Mail, packages, etc.

Copi es of sanples of types of mail deened non-qualifying
Percentage of non-qualifying and special handling nai
by quantity and rate
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2.0 TECHNI CAL SPECI FI CATI ONS: (Conti nued)

2.

2.

4

Contractor is not required to process personal mil for
County enployees. This policy shall be posted at the
mail room Contractor does not have to provide stanps,
money orders, or other personal services to wal kup or
agency enpl oyees. (see Para 2.3.8)

Contractor will ensure that positive control is
mai ntained at all tines on postage neters provided by
FEMD  or ot her departnments. Cont ract or will be
responsi ble for balancing postage neters daily and
mai ntai ni ng records of postage used. Contractor will also
check nmeters weekly to ensure sufficient postage is
available and will transport nmeters to the USPS for
refilling, as necessary.

The Contractor shall be responsible for coordinating the
establishment of new and the renewal of existing Post
O fice Boxes in accordance with the needs of FEMD and
other departnents within the County. Contractor shall
al so be responsible for any certifications required by
the USPS, e.g., Coding Accuracy Support Systens (CASS)
or Miultiline Accuracy Support System (MASS), for tinely
mai | processing.

Contractor will pick up bulk mail and sort it in such a
manner that the |owest postage cost is achieved. The
using department will provide the bulk mail wth all

necessary address |abeling. (Est. annual volume 151, 000)

The Contractor nay be required to put on additional
postage for nmil that cannot be presorted at the request
of the using agency.

Contractor will ensure that the departnents receive the
best possible rates on all outgoing mail. Contractor
will prepare mail for transmittal via either U S.P.S. or
other carrier, including First Cl ass, presorted, bar-
coded, certified, air mil and express. US P.S mil
is to be prepared, bundled, |abeled and delivered to

US P.S wth all required forns in accordance with the
maei | ing deadlines and procedures established by the

US P.S “Penalty Mil” nust be processed separately
from Commercial Mil. Contractor shall ensure that at
|l east 95% of all outgoing mail, excluding special
handling mail, qualifies for the Ilowest rate. (See

Sections 2.3.9 if percentage falls below this anopunt)

Department nmetered mmil is time sensitive, involving
delivery of checks and containing information which may
materially affect the County’s clients and enployees.
Contractor will ensure that all outgoing mail received
from departments prior to 9:00 A M on a normal County
business day will be delivered to the postal carrier
prior to the end of that working day, and nmail received
from departnments prior to 5:00 PPM will be delivered to
the postal carrier on the next County working day, or
such other tine period as my be specified by the
originator. GOccasions may arise in which Saturday or
holiday mailings are necessary, and Contractor shall
make provisions for neeting this requirenment.

4
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Any special tinmeliness requirenments will be discussed
with the Contractor prior to the nmiling date to
deternmine submttal requirenent. |f docurments are
received from departnments which, for any reason, cannot
be mai | ed, Cont ract or shal | i mredi ately i nform
originator of this fact and work with originator to
resolve any difficulties. Mil my only be held over

with the express approval of the departnent, and nust be
held in a secure area.
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2.0 TECHNI CAL SPECI FI CATI ONS: (Conti nued)

2.2.10

2.2.11

2.2.12

2.2.13

2.2.14

2.2.15

2.2.16

2.2.17

2.2.18

2.2.19

DELI VERY:

2.3.1

Contractor shall ensure that the proper levels of
security are muintained in the delivery process.
Contractor shall inmediately advise the FEMD Iliaison of
any actual or potential breach of security.

Contractor shall be responsible for all “internal” nass
mai | i ngs involving distribution of departnent generated
mat eri al , e.g., the nonthly newsletter, to all
department sites. This may include Ilabeling the
mat eri al , bundling the appropriate quantities and

di stribution.

Addi tional non-presort and non-bulk mail will be picked
up an delivered to the post office as needed.

To the extent that spaces are available, Contractor’'s
enpl oyees will have parking privileges in the County
open parking lot on Jefferson Avenue between 5th and 6th
Avenues.

The Contractor may use the current County nmail room
facility at 301 West Jefferson, Phoenix, Arizona, at no-
char ge. This includes all utilities, excl udi ng
tel ephone service, unless Contractor requires special
utilities not currently available. If Contractor
desires to nmodify the current mail room space, e.g.,
installation of additional partitions or shelving, FEMD
will coordinate with the Contractor regarding the inpact
of such change. County approval is required for all such
nodi fications. The Contractor wll be responsible for
the cost of the change.

Contractor shall have the option of using the standard

office equipnent available in the mail room facility
free of charge. However, this equipnent nust remain at
this location and will remain the property of FEMD. |f
any equi pnment becones non-usable, FEMD will dispose of
the equi pnent and it will be the Contractor’'s
responsibility to replace the equipment and it wll be
t he Contractor’s responsi bility to repl ace t he
equi pnent . Any replacenent equipnment wll be the

property of the Contractor. Contractor nmay inspect this
equi pment prior to subnmtting Bid.

Supplies such as letter trays and bags will be provided
by the Contractor.

No m ni mum piece count will be required, as amunts may
vary on a daily basis.

The Contractor should have the capability to perform

such services as folding, including “2-fold”, inserting,
| abeling, third class bulk sorting, nmetering, bursting,
permit inprint mail, and other related services.

Contractor nust have capability to perform bar-coding.

The Contractor will deliver packages/boxes weighing up
to forty (40) pounds either in single packages or in

6
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3.

2
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mai | tubs under this contract. Itenms exceeding forty
(40) pounds will be picked up by a courier. (Est. Annual
M | eage 22, 000)

Contractor will pick up and deliver nmmil as specified
fromthe County Mail Roomto the US Post Office at 4949
East Van Buren, Phoenix, Arizona, daily by 6:00 P.M
This may alternatively be acconplished through U S. P.S.
deliveries.
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2.0 TECHNI CAL SPECI FI CATI ONS: (Conti nued)

2.3.3 Contractor wll pickup and deliver mail i ncl udi ng
packages, boxes, tubs to the designated destination,
mail drop, or office areas at each |ocation once or
twice a day as arranged by departnents on their request.
These items my change based on need or specific
department requirenents. See Schedule A for current
mai |l routes and times. Significant changes in daily nail
volunes due to new additions of County departnents,
which my have a mmjor inmpact upon service, are
addressed in the Pricing Section 4.0 of this docunent.

2.3.4 Contractor wll keep delivery routing forns for each
| ocati on.

2.3.5 Contractor will deliver SPECIAL MAIL to outlying areas
as specified in Schedule A upon request from using
agency by purchase order only.

2.3.6 Delivery and pickup of confidential material will be in
secure carriers.

2.3.7 Contractor wll deliver personal nmail addressed to
i ndi viduals at Maricopa County agencies. This includes
trade nagazi nes, packages and flat nail.

2.3.8 Contractor w Il pickup stanped personal nmmil at agency
| ocations provided that it is separate from County mail.
Contractor will not provide stanps, or netering services
for personal mil. (Est. Annual Volune 263,000) (See
Para 2.2.4)

2.3.9 If Contractor deternmines that changes to the County’'s
mai | i ng procedures are needed to allow the Contractor to
meet the requirenent that at |east 95% of all outgoing
mail can be nmailed at the lowest rate, the Contractor
shall advise FEMD of the reconmended changes. FEMD will
review the change recomendations and wll nake a
determnation if inplenentation of the changes is cost
effective, if alternate, nore cost-effective changes can
i npl enented to achieve the sane result, or if it is not
cost effective to inplenment the changes. |If sone or al
of the changes are determined to not be cost-effective,
FEMD will review the outgoing nmil rate requirenent.
FEMD may revise the requirenment, as necessary, to be
realistic to the actual conditions.

2.4 | NTERDEPARTMENTAL MAI L:

2.4.1 Contractor is responsible for internal/interdepartnenta
mai | distribution at the sites prescribed in Exhibit A
This includes mail received from the U S.P.S. either
directly or as a result of pick-up from one of the
departnment’s post office boxes, other carriers &
interoffice mail. (Est. Annual Vol ume 693, 000)

2.4.2 Contractor nust sort mail that is prepared for delivery

by U S P.S., but that can be delivered inter-office and
process it as inter-office according to specifications
outlined in Section 2.2.9 through 2.2.11.
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2.4.3 Contractor wll be responsible for the nmintenance of
the daily route sheet, Exhibit A, and any new depart nent
| ocation additions or changes.
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2.0 TECHNI CAL SPECI FI CATI ONS: (Conti nued)

2.4.4 Contractor shall nmeet wth the FEMD representative/
l'iaison, single point of contact, on a nonthly basis,
and nore frequently, if needed, to discuss performance
i ssues, including status updates on ongoing corrective
actions as identified through the wuse of *“Service
Delivery Sheets”. These sheets are to be nade avail able
at each mail stop, to be used by departnent personnel to
advise on excellent performance or on perceived
difficulties with Contractors performance. These sheets
are to be addressed to the FEMD representative and all
comments will be shared with the Contractor. \Wher e
there is a conplaint or a perceived difficulty, a
combi ned t eam of FEMD and/ or ot her County
representative(s) and Contract or per sonnel will
investigate to determ ne the validity of the problem

If reported problem is valid, FEMD wll notify the
Contractor in witing and request a corrective action
plan. Contractor will prepare a corrective action plan

within 10 days of notification, or such time frame as
may be required by FEMD.

FEMD Iliaison wll ensure that all recomendations,
questions, or conplaints from the Contractor reach the
appropriate individuals in the County for tinely

resol ution.

2.5 EXPERI ENCE:

The Contractor is required to have at least three years
experience in providing mail services to simlar sized entities.
Contractor nmust provide a |listing of simlar past work

performed to include a resunme’ stating the experience of all
personnel that would be assigned to this project.

2.6 PERSONNEL :

The Contractor will utilize its own equi pment and personnel. The
Contractor agrees to utilize only experienced, responsible and
capable people in the performance of the work, and all work
performed wunder this contract shall be done in a manner
consistent with the terms and conditions of the contract and
subject to monitoring by Facilities & Equipnment Managenent
(FEMD) to determine conpliance with the terns of the contract.
In the event of an award of this contract to a private vendor,
said vendor shall nmke every attenpt to place existing Maricopa
County personnel in positions created to provide these contract
services according to the provisions in the Maricopa County
Privatization Policy. Contractors Staff shall be required to
submit to a MC. S.O background check. Delivery personnel nust
be physically fit and neat in attire and appearance. They must
be able to repeatedly lift itens weighing up to 40 pounds for
mai |l . Sufficient personnel nust be trained to perform the work
and ensure that nmail schedules are net. Mari copa County,
through contract nonitoring, reserves the right to approve
i ndi vidual delivery personnel.

10
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2.6.1 Contractor personnel mnust be bonded for a mninmm of
$5, 000. 00 per enpl oyee.

11
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2.0 TECHNI CAL SPECI FI CATI ONS: (Conti nued)

2.7

2.9

2.12

DELI VERY SCHEDULE:

Norrmal delivery schedule will be five days -- Monday through
Friday -- between the hours of 7:00 AM and 5:00 P M Mil
service will not be required on weekends or schedul ed holidays

observed by Maricopa County. Provisions for special nmailings,
whi ch may occasionally occur, which would require overtine or
weekend work are covered in the Pricing Section of this IFB. The
Contractor wll be provided with a calendar of scheduled
hol i days for each fiscal year.

ROUTE LOCATI ONS:

Service will be provided to various departnment |ocations and US
Post O fices as described on the attached route sheet. Service
|l ocations are subject to change based on the requirenments of
Mari copa County. (Schedule A)

CURRENT MAI L SCHEDULE:

Service will be provided to various department |ocations and US
Post Offices at the times stated and described on the attached
route sheet. Service tines are subject to change based on the
requi renents of Maricopa County. (Schedule A)

REPLACEMENT:

If in the opinion of FEMD, the Contractor selected is not
performing all of the requirements of the contract in a
consi stent manner in conpliance with the terms and conditions of
the contract, the Contractor nust take inmmediate action to

correct the deficiency. This shall include, but is not linmted
to unsafe performance or deficiencies in equipnment, |abor or
managenment. Failure to take imediate action will result in

i medi ate cancellation of the contract and replacenent. (See
para 3.6 Default)

WARRANTS:

In the event FEMD nust secure services go outside of the
contract to conplete required services, the Contractor agrees to
pay FEMD the costs associated with naking arrangenments to FEMD s
sati sfaction. Such costs will be deducted from County nonthly
i nvoi ces.

The Contractor assunes all risk as to the nature of the project
and difficulties that nmay be due to any unfavorable conditions
that may be encountered in the work whether apparent or
di scovered after work begins.

PRQJIECT PLAN:

The Contractor shall provide to Maricopa County as an attachment
to this BID, a detailed description of the proposed plan of
operations to provide mail service including weighing, netering,
presorting of outgoing US mail of various sizes, shapes and
wei ghts, package processing, bulk rmail handling and delivery,
sorting of miscellaneous incomng US mail and interdepartnental

12
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mai |, handling of personal and newspapers, and interdepartnmental
delivery services. This description shall include, but is not
limted to, a detailed review of the approach to be taken to
meet the scheduled need in a tinely fashion; business operation
(reporting, proof of insurance including Wrknman's Conpensati on;
i nvoi ci ng procedures, personnel to be assigned to the project
i ncl udi ng qualifications and backgr ound i nformation);
availability of equipnment; and experience in projects simlar in
size and nature to that described in this BID

13
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2.0 TECHNI CAL SPECI FI CATI ONS: (Conti nued)

2.

13

.14

ABI LI TY TO PERFORM

Maricopa County will rmake investigations to determne the
ability

of the Contractor selected to perform the work. Maricopa County
reserves the right to reject any BID if The County is not
satisfied that the Contractor is properly qualified to carry out
the obligations of the contract.

Bl D REQUI REMENTS:

The conpl ete response to this BID nmust include:
2.14.1 A project Plan as descri bed above. (See Para 2.13)

2.14.2 Ref erences The Contractor nust provide the nanes and
current phone numbers for five (5) |ocal conpanies or
governnment agencies for which production services
simlar to those of this project have been perforned
within the last three (3) years.

2.14.3 A compl ete Pricing Schedul e
2.14. 4 5 copies of the bid package as above.

3.0 GENERAL SPECI FI CATI ONS:

3.

1

.2

.3

.4

LANGUAGE FOR REQUI REMENTS CONTRACTS:

Vendors signify their wunderstanding and agreement by signing
this docunent, that the contract resulting from this bid or
proposal will be a requirenments contract. The quantities shown
are the County's best estimate of its needs for the term of the
contract. However, this contract does not guarantee that any
purchases will be made. It only indicates that if purchases are
made for the commodities or services contained in this contract,
that they will be purchased from the vendor awarded that item
Orders will only be placed when a need is identified by a using
agency or departnent and proper authorization and docunentation
have been approved.

CONTRACT LENGTH:

This call for bids is for awarding a purchasing contract to
cover a five (5) year period.

OPTI ON TO EXTEND:

The County nmy, at their option and with the approval of the
Contractor, extend the period of this agreement up to a maxi mum
of FIVE (5), one (1) year options. The Contractor shall be
notified in witing by the Materials Mnagenment Departnent of
the County's intention to extend the contract period at |east
thirty (30) calendar days prior to the expiration of the
original contract period.

ESCALATI ON:

14
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Any requests for price adjustnents nust be submitted thirty (30)
days prior to the Contract renewal date. Justification for the
requested adjustnent in cost of |abor and/or materials nust be
acconmpani ed by appropriate docunmentation. Escalation shall not
exceed the increase in the Phoenix Mtropolitan Price |ndex as
reported for "Arizona Business" as published by the Center for
Busi ness Research, Arizona State University of Business, Tenpe,
Arizona, 85287-4406, Telephone (602) 956-3961 per contract
period and nust be approved in witing by the Mterials
Managenent Departnent prior to any adjusted invoicing being
subnmitted for paynent.

15
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GENERAL SPECI FI CATI ONS: ( Conti nued)

3.5

UNCONDI T1 ONAL TERM NATI ON FOR CONVENI ENCE:

Maricopa County may terminate the resultant agreenent for
conveni ence by providing sixty (60) cal endar days advance notice
to the vendor.

TERM NATI ON FOR DEFAULT:

If the Contractor fails to neet deadlines, or fails to provide
the agreed upon service/material altogether, a termnation for
default will be issued. The termination for default wll be
i ssued only after it is deenmed by the County, that the vendor
has failed to renmedy the problem after being forewarned.

TERM NATI ON BY THE COUNTY:

If the Contractor should be adjudged bankrupt or should make a
general assignment for the benefit of its creditors, or if a
recei ver should be appointed on account of its insolvency, the
County may termnate this Agreenent. |If the Contract should
persistently or repeatedly refuse or should fail, except in
cases for which extension of tine is provided, to provide enough
properly skilled workers or proper nmaterials, or persistently
disregard laws and ordinances, or not proceed with work or
otherwi se be guilty of, a substantial violation of any provision
of this Agreement, then the County may terninate this Agreenent.
Prior to termination of this Agreement, the County shall give
the Contractor fifteen (15) calendar days witten notice. Upon
receipt of such termnation notice, the Contractor shall be
allowed fifteen (15) cal endar days to cure such deficiencies.

APPROPRI ATl ON_ CONTI NGENCY:

The vendor recognized that any agreenent entered into shall
commence upon the day first provided and continued in full force
and effect until termnation in accordance with its provisions.
The vendor and the County herein recognized that t he
continuation of any contract after the close of any given fiscal
year of the County which fiscal years end on June 30 of each
year, shall be subject to the approval of the budget of the
County providing for or covering such contract item as an
expenditure therein. The County does not represent that said
budget item will be actually adopted, said determ nation being
the determ nation of the County Board of Supervisors at the tine
of the adoption of the budget.

ORGANI ZATI ON - EMPLOYMENT DI SCLAI MVER:

The agreenent is not intended to constitute, create, give rise
to or otherwise recognize a joint venture agreement or
rel ati onship, partnership or formal business organization of any
kind, and the rights and obligations of the parties shall be
only those expressly set forth in the agreenent. The parties
agree that no persons supplied by the Contractor(s) in the
performance of obligations under the agreenment are considered to
be County enployees, and that no rights of County civil service,

16
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retirement or personnel rules accrue to such persons. The
Contractor(s) shall have total responsibility for all salaries,
wages, bonuses, retirenent withhol dings, worknmen's conpensation,
ot her enployee benefits and all taxes and prem uns appurtenant
thereto concerning such persons, and shall save and hold the
County harm ess with respect thereto.

17
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3.0 GENERAL SPECI FI CATI ONS: ( Conti nued)

3.

10

.11

| NDEMNI FI CATI ON:

The Contractor agrees to indemify and save harnless the

District, its officers, agent and enpl oyees, her ei nafter
referred to as indemitee, from all suits, including attorneys'
fees and costs of litigation, actions, |oss, damage, expense,
cost or clains, of any character including without |imtation,

infjury to or death of any and all persons or property danmage
sust ai ned and caused by an act, onission, neglect, or msconduct
of contractor or on account of any action, claim or anpunt
arising out of failure of the Contractor under Worknen's
Conpensation |aw, or arising out of failure statues, ordinances,
regul ations, law or court decree. It is the intent of the
parties to this contract that the indemitee shall, in all such
i nstances, except for loss or damage resulting from the sole
negligence of the indemitee, be indemified against all
liability, loss or danmge.

| NSURANCE REQUI REMENTS:

The successful bidder will agree to carry all insurance, which
may be required by Federal and State laws, County and City
ordi nances, charters, regul ations and codes.

Concurrent with the execution of the contract for services the
successf ul bi dder will furnish the County the follow ng
Certificates of Insurance. Certificates shall be issued by an
i nsurance conpany authorized by the Insurance Departnent of the
State of Arizona to transact business in the State of Arizona.
All certificates shall be subject to the approval of Maricopa

County, Risk Managenent. All certificates of insurance shall be
identified with bid serial nunber and title. A $25.00
adm nistrative fee wll be assessed for all certificates of

i nsurance received without the appropriate bid serial nunmber and
title.

Liability Insurance: A certificate of insurance evidencing
i nsurance coverage for Gener al Liability witten on a
conprehensive form with a limt of liability of at |east
$1, 000, 000 per occurrence for Bodi ly I njury,
prem ses/ operations, products & compl et ed operations,

i ndependent contractors, contractual, broad form property danmage
and Personal |njury.

Worker's Conpensation and Enployer's Liability: A certificate
of i nsurance evidencing statutory coverage for Wor ker' s
Conmpensation coverage, Injury and a |limt of Iliability of
$1, 000, 000 for Enpl oyer's Liability, or a letter of
certification from the Industrial Commission that the vendor is
an aut horized self insurer.

Autonotive Liability: Provide to the County a certificate of
i nsurance evidencing coverage on any autonotive general, non-
owned, or hired autos with a limt of at |east $1, 000, 000.00 per
occurrence for bodily injury, property danmge or personal
injury.

18
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Garage Liability and Garage Legal Liability: Contractor to
carry this coverage and provide a certificate of insurance
evidencing coverage with a linit of at |east $50,000.00 & to

i nclude | oss of use of County property.
It is further agreed that no policy shall expire be canceled or

materially changed to effect the coverage available to the
County without (30) days witten notice to the County.

19
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3.0 GENERAL SPECI FI CATI ONS: ( Conti nued)

3.12

3.13

3.14

3.15

3.16

3. 17

3.18

3.19

3.20

CHANGE ORDERS:

Mari copa County may institute changes or nodifications to the
specifications and will notify all participants by an addendum
to this Request for Proposal.

ADDI TI ONS/ DELETI ONS OF SERVI CE:

The County reserves the right to add and/or delete services to
this contract. Should a service requirenent be del eted, paynent
to the Contractor will be reduced proportionally, to the anpunt
of service reduced in accordance with the bid price. Should
addi tional services be required from this contract, prices for
such additions wll be negotiated between the Vendor and the
County.

| NCORPORATI ON OF BI D I NTO THE CONTRACT:

The contents of this solicitation and the selected firnls
response are to be incorporated into the contract.

AVENDMENTS:

Al'l anendnents to this contract nust be in witing and signed by
both parties.

CONTRACT COVPLI ANCE MONI TORI NG

The Materials Managenent Departnent and Facilities & Equi pnent
Managenent Departnent shall nonitor the Contractors conpliance
with, and performance under, the terns and conditions of the
Contract. The Contractor shall nmake available for inspection
and/or copying by the County all records and accounts relating
to the work perforned or the services provided in this Contract.

VALIDITY:

The invalidity, in whole or in part, of any provision of this
Agreement shall not void or affect the validity of any other
provi si on of this Agreenent.

CONFORMATI ON W TH THE LAW

This service shall be acconplished in conformity with the |aws,
ordi nances, rules, regulations and zoning restrictions of the
United States of Anerica, the State of Arizona, County of
Mari copa, and the City of Phoeni x.

NON- DI SCRI M NATI ON:

The Contractor in the perfornmance of this contract wll not
di scrim nate agai nst any enployee for enploynent based on race,
religion, sex, national origin or disability.

COVPLI ANCE W TH THE | MM GRATI ON REFORM AND CONTROL ACT OF 1986
(I RCA) REQUI RED:
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Contract or understands and acknow edges the applicability of the
| RCA. Contractor agrees to conply with the IRCA in perforning
under this Agreenent and to permt County inspection of
personnel records to verify such conpliance.
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3.0 GENERAL SPECI FI CATI ONS: ( Conti nued)

3.

21

.22

.23

NON- COLLUSI ON

The Contractor expressly warrants and certifies that neither the
Contractor nor its enployees or associates has directly or
indirectly entered into any agreenent, participated in any
collusion or otherwise taken any action in restraint of free
conpetitive bidding in conjunction with this bid.

COVENANT AGAI NST CONTI NGENT FEES

The Contractor warrants that no person or selling agency has
been enployed or retained to solicit or secure this Agreenent
upon an agreenment or understanding for a conmi ssion, percentage,
brokerage, or contingent fee, excepting bona-fide enployees or
bona-fide established commercial or selling agencies naintained

by the Contractor for the purpose of securing business. For
breach of violation of this warranty, the County shall have the
right to termnate this Agreenent in accordance wth the

term nation clause, and at its sole discretion, to deduct from
the Agreenent price or consideration, or otherw se recover, the
full anmpunt of such conm ssion, percentage, brokerage, or
contingent fee.

FI NANCI AL STATUS:

Al'l vendors shall nake avail able upon request a current audited
financial statenent, a current audited financial report, or a
copy of a current federal incone tax return. Failure or refusa

to provide this information within five (5) business days after
comuni cation of the request by the County shall be sufficient
grounds for the County to reject a bid or proposal, and/or to
declare a vendor non-responsive and/or non-responsible, as those
ternms are defined in the Maricopa County Procurenent Code.

If a vendor is currently involved in an ongoi ng bankruptcy as a
debtor, or in a reorganization, |liquidation, or dissolution
proceeding, or if a trustee or receiver has been appointed over
all or a substantial portion of the property of the vendor under
federal bankruptcy law or any state insolvency |law, the vendor
must provide the County with that infornation as part of its
bi d/ proposal / quote. The County nmay consider that information
during evaluation of the bid/proposal/quote. The County reserves
the right to take any action available to it if it discovers a
failure to provide such information to the County is a
bi d/ proposal / quote, including, but not limted to, determnation
that the vendor should be declared non-responsible and/or non-
responsi ve, and suspension or debarnment of the vendor, as those
terms are defined in the Maricopa County Procurenent Code.

By subnmitting a bid/proposal/quote in response to this
solicitation, the vendor agrees that, if, during the term of any
contract it has with the County, it becones involved as a debtor

in a bankruptcy proceeding, or becomes involved in a
reorgani zation, dissolution or |iquidation proceeding, or if a
trustee or receiver is appointed over all or a substantial

portion of the property of the vendor under federal bankruptcy
law or any state insolvency law, the vendor wll immediately
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provide the County with a witten notice to that effect, and
will provide the County with any relevant information it
requests to determine whether the vendor will meet its

obligations to the County.

The Contractor nmy not assign this contract or subcontract to
anot her party for performance of the terms and conditions hereof

without the witten consent of the County.
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3.0 GENERAL SPECI FI CATI ONS: ( Conti nued)

3.

24

. 25

. 26

.27

. 28

Statutory Right of Cancellation for Conflict of Interest:

Notice is given that pursuant to AR S. 8§ 38-511 the County may
cancel this contract wthout penalty or further obligation
within three years after execution of the contract, iif any
person significantly involved in initiating, negoti ati ng,
securing, drafting or creating the contract on behalf of the
County is at any tine while the contract or any extension of the
contract is in effect, an enployee or agent of any other party
to the contract in any capacity or consultant to any other party
of the contract wth respect to the subject matter of the
contract. Additionally, pursuant to AR S. § 38-511 the County
may recoup any fee or commission paid or due to any person
significantly involved in initiating, negotiating, securing,
drafting or creating the contract on behalf of the County from
any other party to the contract arising as the result of the
contract.

PROVPT PAYMENT DI SCOUNT:

Mari copa County, t hrough its "Conti nuous | mpr ovenent
Initiatives" has identified Vendor Paynent as a process
requiring attention and inprovenent. Maricopa County has
initiated changes in this area, which are intended to both
i mprove and expedite this process. In light of these efforts,
vendors are strongly encouraged to offer Maricopa County Cash
Di scounts for Pronpt Paynment Terns. I nvoi ces reflecting such

Cash Discounts will be processed with the highest priority.

RETENTI ON OF RECORDS:

The Contractor agrees to retain all financial books, records,
and other docunents relevant to this Contract for six (6) years
after final paynent or until after the resolution of any audit
gquestions which could be nmore than six (6) years, whichever is
| onger. The Departnment, Federal or State auditors and any other
persons duly authorized by the Departnment shall have full access
to, and the right to exam ne, copy and nake use of any and all
said materials.

ADEQUACY OF RECORDS:

If the Contractor's books, records and other documents relevant
to this Contract are not sufficient to support and docunent that
al lowabl e services were provided. The Contractor shall
rei mburse Maricopa County for the services not so adequately
supported and docunent ed.

AUDI T DI SALLOWANCES:

If at any time it is determned by the Departnent that a cost
for which paynment has been nade is a disallowed cost, the
Departnent shall notify the Contractor in witing of the
di sal l owance and the required course of action, which shall be
at the option of the Departnment either to adjust any future
claim subnmitted by the Contractor by the anpbunt of the
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di sal | owance or to require repaynent of the disallowed anpunt by
the Contractor forthwith issuing a check payable to Maricopa
County.
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3.0 GENERAL SPECI FI CATI ONS: ( Conti nued)

3.

29

. 30

.31

.32

.33

P. O. CANCELLATI ON LANGUAGE

The Departnent of WMaterials Mnagenent reserves the right to
cancel Purchase Orders within a reasonable period of time after
i ssuance. Should a Purchase Oder be canceled, the County
agrees to reinburse the vendor but only for actual and
docunentable costs incurred by the vendor due to and after
i ssuance of the Purchase Order. The County will not reinburse
the vendor for any costs incurred after receipt of County notice
of cancellation, or for lost profits, shipnent of product prior
to issuance of Purchase Order, etc. Vendors agree to accept
verbal notification of cancellation from the Departnent of
Materials Managenent with witten notification to follow By
submitting a bid/proposal in response to this solicitation, the
vendor specifically acknow edges to be bound by this
cancel l ati on policy.

REFERENCES:

Vendors nust provide at least five (5) reference accounts to
whom they are presently providing this service. Included nust be
name of governnent or conpany, individual to contact, phone
nunber and address. Preference in awarding this Contract nmay be
given to Contractors furnishing government accounts simlar in
size to Maricopa County.

Bl D PROTESTS AND DI SPUTE RESCLUTI ON

Bid protests and <contract disputes shall be handled in
accordance with the provisions of Article 9, MC1-905, MC1-906
respectively, of the Maricopa County Procurenent Code.

RI GHTS | N DATA:

The County shall have the use of data and reports resulting from
this Contract wthout additional cost or other restriction
except as may be established by |aw or applicable regulation.
Each party shall supply to the other party, upon request, any
available information that is relevant to this Contract and to
the performance hereunder

SECURI TY AND PRI VACY:

The Contractor agrees that none of its officers or enployees
shall use or reveal any research or statistical information
furni shed by any person and identifiable to any specific private
person for any purpose other than the purpose for which it was
obtai ned. Copies of such information shall not, wthout the
consent of the person furnishing such infornmation, be admtted
as evidence or used for any purpose in any action, suit, or
other judicial or adm nistrative proceedings, unless ordered by
a court of conpetent jurisdiction. The County shall be notified
i medi ately upon receipt of any such order of court, pertaining
to production of such information.
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The Contractor shall incorporate the foregoing provisions of
this paragraph in all of its authorized subcontracts.

CONTRACTOR RESPONSI BI LI TY:

The Contractor will be responsible for any danmges whatsoever to
County property as applicable when such property is the
responsibility or in the <custody of the Contractor, his

enpl oyees or subcontractors.
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3.0 GENERAL SPECI FI CATI ONS: ( Conti nued)

3.

35

. 36

.37

. 38

.39

. 40

.41

CONTRACTOR LI CENSE REQUI REMENT:

The Contractor shall procure all permts and |licenses, and pay
all charges and fees necessary and incidental to the |awful
conduct of his business. He shall keep hinmself fully informed of
existing and future Federal, State, and Local [|aws, ordinances
and regulations which in any manner affect the fulfillnment of
this contract and shall conply with the sane.

AVPLI FYI NG DATA:

Shoul d any bidder wish to submt anplifying data with this bid,
a statenent should be made on the bottom of the bid that such
anplifying material is a part of the bid and attach nmaterial to
the bid form(s).

DEL| VERY:

It shall be the bidder's responsibility to neet the County's
delivery requirenents, as called for in the Technical
Specifications. Maricopa County reserves the right to obtain
material on the open market in the event the bidder fails to
make delivery and any price differential will be charged agai nst
t he Contractor.

RETENTI ON OF PAYMENT FOR PERFORMANCE:

Maricopa County will retain 10% percent of wvendor's billings
nonthly until the County has retained a total of %0, 000.00.

This retainage nay be used as an offset to |osses incurred by
the County resulting from vendor actions or inactions and as a

performance guarantee that the vendor wll perform as required
by the contract. The vendor mmy present acceptable securities
in the total dollar anmount stated above in the form of
certificates of deposit, irrevocable letter of «credit, or

certified check, each of which nust be nade out to the Maricopa
County Board of Supervisors and approved by the County. The
retai nage or securities will be returned to the vendor wthin
sixty (60) days after the successful conpletion of the contract.
Any interest earned on the retainage or securities shall be
paid to the vendor.

OFFSET FOR DAMAGES:

In addition to all other renedies at Law or Equity, the County
may offset from any noney due to the bidder any anpunts bidder
owes to the County for damages resulting from breach or
deficiencies in perfornmance under this contract.

PROVI SI ONS OF Bl D DOCUMENTS:

Al'l bids must conply with and not deviate from the provisions of
the bid docunents. Failure to nmeet a material requirenent of
the bid docunents shall be reason for rejection of a bid.

I NCURRI NG COSTS:
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Mari copa County is not responsible for any costs incurred in
preparing this bid, including the acquisition of supplies and/or
personnel until a contract is awarded by the Maricopa County

Board of Supervisors.

PUBLI C RECORD

Al information submitted relating to this bid, except for
proprietary information, shall beconme part of the public record.
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3.0 GENERAL SPECI FI CATI ONS: ( Conti nued)

3.

43

. 44

. 45

. 46

.47

.48

CONFORMANCE TO THE MARI COPA COUNTY PROCUREMENT CODE:

If any bidder believes that any aspect of this solicitation is
i nequitable or inpracticable of performance, they wll proceed
in accordance with the Maricopa County Procurenent Code, Section
MC1-905, to secure an admnistrative determnation on this
poi nt .

EVALUATI ON CRI TERI A:

The evaluation of this bid will be based on but not linmted to
the foll ow ng:

3.44.1 Conpliance with specifications
3.44.2 Cost

3.44.3 Vendor performance history
3.44.4 References

AVWARD:

The County reserves the right to award in whole or in part, by
item group of itens, by section or geographic area where such
action serves the County's best interest.

MBE/ WBE PARTI Cl PATI ON:

Vendors subnitting proposals are encouraged to solicit MBE WBE
participation on this contract. A list of certified MBE WBE
enterprises nmay be obtained by contacting George Bravakos,
Contracts Conpliance Coordinator for Mricopa County at (602)
506-4068. Please indicate in your bid response MBE/WBE areas of
i nvol venent for nonitoring purposes.

PRI CE REDUCTI ONS:

By subnmitting a bid or proposal in response to this
solicitation, vendors agree to guarantee that Maricopa County is
receiving the lowest price offered by your conpany to other
custoners for simlar services at conparable volunes in a
simlar geographic area. If at any tinme during the contract
period your conpany offers a lower price to another custoner,
notification not be made of price reductions, upon discovery
Mari copa County shall reserve the right to take any or all of
the foll ow ng actions:

3.47.1 Cancel the contract, if it is currently in effect.

3.47.2 Determine the ampunt which the County was overcharged
and submit a request for paynent from the vendor for
t hat anount.

3.47.3 Take the necessary steps to collect any performance
surety provided on the applicable contract.

CONTRACT ADM NI STRATI ON:

To help insure contract conpliance, a contract adm nistration
process will be an integral part of this contract. County
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enpl oyees will be assigned as contract nonitors for Kkey
| ocations throughout the County. Materials Managenment and the
user organizations wll utilize the procedure. This contract

adm nistration process is an audit and feedback system and will
be in addition to any of the other policies and procedures
contai ned herein. The Contract Administration Process is a
total quality management tool that enpowers the hands-on users
to nmonitor and assure contract conpliance.
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3.0 GENERAL SPECI FI CATI ONS: ( Conti nued)

3. 49

3.50

3.51

The vendors should know in the bidding process that the

successf ul bi dder will be <closely nonitored for contract
conpliance. No additional cost is anticipated to be incurred by
the successful bidder by the presence of the contract
adm nistration process as long as contract conpliance is
mai nt ai ned. Except for the nore fornmalized feedback of
findings, the normal vendor/user relationship will exist when

within conpliance and the contract adm nistration process should
be transparent.

REG STRATI ON:

Vendors are required to be registered with Maricopa County prior

to receiving an award for any County Business. Failure to
conmply with this requirenment will cause your bid to be declared
non-r esponsi ve. Regi stration Forms are available from the

Departnent of Materials Mnagenent, 320 West Lincoln Street,
Phoeni x, Arizona 85003 or by calling (602) 506-3244.

| NQUI RI ES:

All inquiries concerning information contained herein shall be
addressed to:

MARI COPA COUNTY

DEPARTMENT OF MATERI ALS MANAGEMENT
ATTN:  CONTRACT ADM NI STRATI ON

320 WEST LI NCOLN

PHCENI X AZ 85003

Adm ni strative tel ephone inquiries shall be addressed to:
STEVE DAHLE, CONTRACT SPECI ALIST Il - (602) 506-3450
Techni cal Tel ephone inquiries shall be addressed to:

ANDREE COHEN, OFFI CE OF MANAGEMENT & BUDGET, 506-7255

THERE WLL BE A MANDATORY PRE-BI D CONFERENCE ON _MAY 2, 1996 AT 8:00 AM AT THE
MARI COPA COUNTY MATERI ALS MANAGEMENT DEPARTMENT, 320 W LINCOLN, ST., PHCEN X, AZ
85003

32



SERI AL 96091- SC

cc: Al Dos Santos, FEM
Andr ee Cohen, OVB
Dory Borl ongan, Materials Managenent
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9424 N. 2425™ AVE., PHOENI X, AZ 85021
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9424 N. 2425™ AVE., PHOENI X, AZ 85021
PITNEY MANAGEMENT SERVICESINC, 2800-N.CENTRAL AVE. #150-1450, PHOENIX _AZ 85004-1045

40— PRI CING—(Continued)——
— A4 1 4 (Continued)

_  S-tdeenCreek—Rd— W DBysart—Rd—
_ ZoheFNJommx—Rd— ——F Power—Rd—$22 70 per—tocation

S-— Riggs—Rd- W CottonRd-
4 1 5 Dick 1in charnaecs (cnocial
e Ml o ey A o e
pailings—to the U S P S or
other Carrier) $ O
416 Permit—iAprint—mrail $—0
4.1.7 Pre sort mail qualified $ 8.00 /1000 pieces for
Aut omat ed
$ 20.00 /100 pieces Non
Aut omat ed
4.1.8 Resi dual rate $ .046/ 1-2 ounce
$ .092/3-11 ounce
4.1.9 Resi dual percent age 5% or 50 pieces
per t Thousand

4.2 Optional Services

4.2.1 Folding $ 5.00 /1000 pieces
4.2.2 2-Fold $ 5.00 /1000
pi eces

4.2.3 Inserting $ 8.00 /1000 pieces
4.2.4 Chesire | abeling $ 8.00 /1000 pieces
4.2.5 Pressure sensitive |abeling $ 12.00 /1000 pieces
4.2.6 Bursting $ 5.00 /1000 pieces
4.2.7 Set up charges $ 0

(inserting, |abeling, folding)

$
$
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Juvenile $ 20’ 736
Mahaged—Care $17.-808
Public Health $ ’21’ 200

$168_000
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Maricopa Downtown Current Proposed SERI AL 96091- SC

Mo. Avg. Monthly Unit Price Monthly Extension Monthly Unit Price Monthly Extension
Base Management Fee

August, 2001 -July, 2002 $15,315.42 $15,315.42 $18,000.00 $18.000.00includes addition of 1.5 employees
initial renewal proposal - $18,050 per

month
Presort Piece Price New Paragon to replace 6100 elimanate
Automated ($0.008) 136,000 $1,088.00 $1,088.00 $1,088.00 S 1,088.00 need to purchase 2 new Paragons.
Non-automated ($0.02) 73,000 $1,460.00 $1,460.00 $1,460.00 $ 1,460.00 K eep existing vans as cost containmnet
effort.
Courier Route Zone Expanded hours of operation and absorbed
associated
Zone A $6.70 $ - $7.40 $ cost
Zone B $9.35 $ - $10.30
$
Zone C $12.00 $ - $13.20 $ - Keep presort rates flat.
Zone D $16.00 $ - $17.60 $ -
MCDOQOT Operations Current Proposed
Mo. Avg. Monthly Unit Price Monthly Extension Monthly Unit Price Monthly Extension
Base M anagement Fee
August, 2001 -July, 2002 $3,595.00 $3,595.00 $3,885.50 $3,885.50 initial renewal proposal-$3,900.60 per
month
Totals (first year) $3,595.00 $3,885.50
MIHS Operations Current Proposed
Mo. Avg. Monthly Unit Price Monthly Extension Monthly Unit Price Monthly Extension
Base M anagement Fee
August, 2001 -July, 2002 $34,875.00 $34,875.00 $39,850.00 $39,850.00 includes 9 new vans, 2 new employees, and 11 new radios, and
105 hours per month of overtime for courier routes
Presort Piece Price does not include overtime required for certain FTC stops.
Automated ($0.008) 50,000 $400.00 $400.00 $400.00 $400.00 Initia
Non-automated ($0.02) 44,000 $880.00 $880.00 $880.00 $880.00 Retai
Courier Route Zone
Zone A 30 $6.70 $201.00 $7.40 $222.00  If future gasoline prices fluctuate more than +I- 10 , within any
given
Zone B 45 $9.35 $420.75 $10.30 $463.50 quarter according to OPUS, pricing is agreed to be adjusted.
Zone C 18 $12.00 $216.00 $13.20 $237.60
ZoneD 10 $16.00 $160.00 $17.60 $176.00
Zone E 10 $19.35 $193.50 $21.30 $213.00
Zone F 5 $22.75 $113.75 $25.00 $125.00
Stat 38 $10.00 $380.00 $12.00
$456.00
Other Routes Stat + Mileage Stat + Mileage
Totals $37,840.00 $43,023.10
Libraries Couriers Current Proposed
Mo. Avg. Monthly Unit Price Monthly Extension Monthly Unit Price Monthly Extension

Base M anagement Fee
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MAPS

Monthly Extension
Base Management Fee
August, 2001 -Jduly, 2002
TotaJs(flrst year
Juvenile

Monthly Extension

BaseManagement Fee
August, 2001 - July, 2002
Totals(flrst year)
Managed Care

Monthly Extension

Base M anagement Fee
August. 2001 - July, 2002
Totals (first year)
Public Health

Monthly Extension

Base M anagement Fee
August, 2001 -Jduly, 200;'
Totals (first year)
Correctional Health

Monthly Extension

Base M anagement Fee
August, 2001 -,July, 2002
Totals (first year)
OVertltne Hates

Weekday
Weekend
Totals

Current

Mo Avg. Monthly Unit Price

$5,086.00

Current o
Mo Avg. Monthly Unit Price

$1,728.00

$1,484.00

current

Mo Avg. Monthly Unit Price

$1,484.00

Current

Mo Avg. Monthly Unit Price

$ 2,366.00

Current

Unit Price,

$17.00
$23.00

$74,076.78

Proposed
Monthly Extension Monthly Unit Price
$5,086 00 $5,518.31 $5,518.31
$5,086.00 $5,518.31
Proposed

Monthly Extension Monthly Unit Price

$1,228.00 $1,332.00 $1,337.00
$1,228.00 $1,332.00

Current )
Mo Avg. Monthly Unit Price

Proposed o
Monthly Extension Monthly Unit Price

$1,484.00 $1,610,15 $1,610.15
$1,484.00 $1,610.15

Proposed
Monthly Extension Monthly Unit Price

$1,484.00 $ 161015 $ 1,610.15
$1,484.00 $1,610.15

Proposed . o
Monthly Extension Monthly Unit Price

$2366.00 $ 256711 $2,567.11
$2,366.00 $2,567.11

Proposed
Unit Price
$20.00

$26 00
$83,475.12

All prices contained in this Exhibit A Agreement will beincreased, beginning thefirst day of August 2002 and on thefirst day of the
subsequent twelfth months. The annual

Consumer Pricelndex for the Phoenix Metropalitain Areawill be

utilized with a5 % cap.

SERI AL 96091- SC
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The purposefor thismodification will beto ensurethat PBM S maintainsthe standar ds of service expected by the customer by compensating
PBM Sfor priceincreasefor
supplies, equipment and

wages.
Ter ns: NET 30

Tel ephone Nunber: (602) 222-9224 216-6031

FAX Nunber : (602) 222-8508 997-1622

Federal Tax ID #: 222438008  13-3587073

Vendor Nunber : 222438008—A 133587073 A

Contract: To cover period ending JULY- 312001

JULY 31, 2006
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:45
:47
:48

:50

A_M.

A_M.

A_M.

A M

A. M.

A_M.

A_M.

A_M.

A_M.

A_M.

A_M.

12:55 P_M.

12:45 P.M.

12:50 A.M.

N N N N N N NN

140
:45
:55
:00
:05
:10
t12
:15
:17
:18

:20

EAST COURT BUI LDI NG

P.M.

A_M.

P. M.

P_M.

P.M.

A_M.

P_M.

P_M.

P.M.

P_M.

P_M.

SCHEDULE A
ROUTE SHEET

VEST COURT’ S BUI LDI NG OUTGO NG U. S. MAIL
PM

LOCATION

RECORDER’S OFFICE

111 S. 3rd Ave.

JURY COMMISSIONER

111 S. 3rd Ave.

CLERK COURT - DISTRIBUTION
111 S. 3rd Ave..

& WEST COURT BUI LDI NG

MCSO/CIVIL

101 W. Jefferson
MCSO/MAIN OFFICE

101 W. Jefferson

COURT ADMIN./ECB

101 W. Jefferson

LAW LIBRARY

101 W. Jefferson
SECURITY - CCB PLAZA

201 W. Jefferson

RISK MANAGEMENT

111 S. 3rd Ave.

COURT INTERPRETERS

111 S. 3rd Ave.

JUDICIAL INFORMATION SYSTEMS
111 S. 3rd Ave.

COURT ADMINISTRATION 2ND FL.
111 S. 3rd Ave.

TRAINING 3RD FL.

101 W. JeffersoN
SECURITY - WCB 2nd FLOOR
111 S. 3rd Ave

SERI AL 96091- SC
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ROUTE 3 -

9:40 A_M.

9;50 A.M.

10:05
10:12
10:14
10:15

10:25

A_M.

A_M.

A_M.

A_M.

A_M.

ROUTE 4 -

10:05 A_M.

10:10
10:12
10:15
10:25
10:30
10:32

10:35

A_M.
A_M.
A_M.
A_M.
A_M.
A_M.
A_M.

NZA

CENTRAL COURT BUI LDI NG

N N N N N N DN

COUNTY ADM NI STRATI ON BUI LDI NG -

3
3
3
3:
3
3
3
3

:10
120
:35
t42
44
:45

:55

:35

:25

:30

15

t12

:05

:07

:10

A_M.

P.M.

P_M.

P_M.

P.M.

P.M.

P_M.

P_M.

P_M.

P.M.

P.M.

P_M.

P_M.

P.M.

P.M.

ADULT PROBATION
201 W. Jefferson

SCHEDULE A
ROUTE SHEET

7TH FL.

COURT ADMINISTRATION 5TH FL.

201 W. Jefferson
CONCILIATION COU
201 W Jefferson

RT 3RD FL.

TELECOMMUNICATIONS LL.

111 S. 3rd Stree
COURT ADMIN. - S
111 S. 3rd Stree
CLERK OF COURT 1
111 S. 3rd Stree
CLERK OF COURT -
111 S. 3rd Stree

BOARD OF SUPERVI
301 W Jefferson
FINANCE 9TH FL.
301 W Jefferson
COUNTY COUNSEL/
301 W Jefferson
COUNTY ATTORNEY
301 W Jefferson
SUPERINTENDENT O
301 W Jefferson

t
ECURITY 6TH FL.
t
ST FL.
t
DISTRIBUTION 1ST FL.
t

UPPER FLOORS

SORS 10TH FL.

CIVIL 9th FLOOR
7th FLOOR

F SCHOOLS 6TH FL.

EMPLOYEE ASSISTANCE PROGRAM LL.

301 W Jefferson
LAW ENFORCEMENT
301 W Jefferson
BEHAVIORAL RISK
301 W Jefferson
COUNTY ATTORNEY
301 W Jefferson

FISC/CO ATTNY B41

8TH FL.

SERI AL 96091- SC
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ROUTE 5 -

10:03 A.M.
10:06 A.M.
10:07 A_M.
10:10 A_M.
10:17 A_M.
10:20 A.M.
10:22 A_M.
10:25 A_M.
10:28 A.M.
10:31 A.M.

10:33 A_M.

3
3
3
3
3
3:
3
3
3
3
3

:03
:06
=07
:10

17

20

122
125
128
131

:33

P_M.

P.M.

P_M.

P_M.

P_M.

P.M.

P_M.

P_M.

P_M.

P.M.

P_M.

ROUTE 6 A- VEH CLE RUN

8:20 A_M.

8:30 A.M.

8:40 A_M.

8:45 A_M.

SCHEDULE A
ROUTE SHEET

COUNTY ADM NI STRATI ON BUI LDI NG - LOWER FLOCRS

CORRECTIONAL HEALTH

301 W Jefferson
ASSESSOR

301 W Jefferson
TREASURER

301 W Jefferson
HUMAN RESOURCES
301 W Jefferson
HUMAN RESOURCES
301 W Jefferson
ASSESSOR

301 W Jefferson

PLANNING & DEVELOPMENT

301 W Jefferson
ASSESSOR

301 W Jefferson
AIM

301 W Jefferson
ASSESSOR INFOR
301 W Jefferson
1SG

301 W Jefferson

PUBLIC DEFENDER
111 W Jefferson
PUBLIC DEFENDER
111 W Jefferon
REPROGRAPHICS
320 W Lincoln

1st FL.

10th FLOOR

MATERIALS MANAGEMENT

320 W Lincoln

29292 N Caont r ol
o Hat

SERI AL 96091- SC
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ROUTE 6 B- (GENH-NUJEB) VEH CLE RUN
11:05 A_M.

11:06 A.M.

11:08 A_M.

11:15 A_M.

11:20 A_M.

11:25 A.M.

11:30 A_M.

11:37 A_M.

ROUTE 6 C VEH CLE RUN
2:00 P.M

2:00 P.M

2, 00P. M

2; 00P. M

2: 00P. M

SCHEDULE A
ROUTE SHEET

JUSTICE COURTS

1 W Madison

EAST #1 JUSTICE COURT
1 W Madison

CENTRAL JUSTICE COURT
1 W Madison

CREDIT UNION

721 N 3rd Street
SURVEY DATA

111 W Monroe #101
COURT APPTD COUNCIL
111 W Monroe

PUBLIC FIDUCIARY

111 W Monroe

CITY OF PHOENIX (BI- MONTHLY)
301 W Washington

LEGAL DEFENDER

222 N Centra

STADI UM DI STRI CT

45 W Madi son

FEMD

401 W Jefferson

MEDI CAL EXAM NER

120 s. S. 6th Avenue

EQUI PMENT SERVI CES GARAGE DOMNTOMN
401 W Jefferson

SERI AL 96091- SC
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SCHEDULE A
ROUTE SHEET

ROUTE 7 - SOUTH EAST FACILITY

10:00 A_M. FACILITIES MANAGEMENT DEPT.
222 W Javelina

10:02 A_M. SECURITY OFFICE
222 W Javelina

10:05 A.M. PUBLIC DEFENDER
222 W Javelina

10:10 A_M. JURY COMMISSIONER
222 W Javelina

10:12 A_M. LAW LIBRARY
222 W Javelina

10:15 A.M. CLERK OF COURT
222 W Javelina

10:20 A.M. COUNTY ATTORNEY
222 W Javelina

10:25 A_M. COURT ADMINISTRATION
222 W Javelina

10:30 A.M. RECORDER’S OFFICE
222 W Javelina

10:35 A.M. ADULT PROBATION
222 W Javelina

10:40 A.M. EQUIPMENT SERVICES STATION
155 E COURY

ROUTE 8 - DOWNTOWN PHOENIX - AFTERNOON

2:05 P.M. PUBLIC DEFENDER CENTRAL
11 W Jefferson
2:10 P.M. STADIUM DISTRICT
45 W Jefferson
2:20 P.M. PUBLIC DEFENDER - 10 FLOOR
11 W Jefferson
2:30 P.M. REPROGRAPHICS
320 W Lincoln
2:32 P.M. MATERIALS MANAGEMENT
320 W Lincoln
2:38 P.M. LEGAL DEFENDER
222 N Central
2:40 P.M. MEDICAL EXAMINER
120 S. 6th Avenue
2:45 P.M. FACILITIES MANAGEMENT
401 W Jefferson
2:55 P_M. LEGAL DEFENDER
222 N Central
3:05 P.M. FACILITIES MANAGEMENT DOWNTOWN

401 W Jefferson

SERI AL 96091- SC
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